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MISSION STATEMENT
“We are working to promote a secure and caring environment,
Where Respect, Responsibility and Christian commitment grow,
Drawing forth the positive of each individual”
Coláiste Bríde is a Catholic School founded by the Mercy Order under the trusteeship of
CEIST. It has a long tradition of academic excellence and is committed to the development
of the whole student. It offers a curriculum designed to meet fully the needs of the student.
The school wishes to cater for the academic, spiritual, moral, aesthetic, interpersonal and
physical needs of the student. The characteristics of the school are the pursuit of tolerance,
compassion and a sense of justice and equality for all.
We aim to develop in each student, confidence, self-respect and respect for others.
The school and its staff value its partnership with parents in meeting the personal and
educational requirements of students and staff alike.

The core values of CEIST are :
Promoting Spiritual and Human Development
We believe a knowledge of and a personal relationship with Jesus Christ gives meaning and
purpose to our lives.
Achieving Quality in Teaching and Learning
We are committed to excellence and to continually improving the quality of teaching and
learning.
Showing Respect for Every Person
We respect the unique and intrinsic value of every person.
Creating Community
Our schools are faith communities of welcome and hospitality where Gospel values are lived
and where there is special care for those most in need.
Being Just and Responsible
We seek to act justly and responsibly in all our relationships
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Draft Staff Social Media Policy

Introduction
Blogs, websites and social media platforms like Facebook, Twitter, Google, YouTube,
LinkedIn, Snapchat and Instagram are now part of everyday communication and information
sharing. Messages and visual images can be seen immediately by others using the internet
on desktop computers, laptops, mobiles, tablets, notebook computers, smartphones and
similar devices.
These guidelines and A.U.P. have been developed to assist employees of Coláiste Bríde in
making ethical, respectful and acceptable decisions about their online interactions in both a
professional and personal capacity and to provide clear direction on the importance of
protecting the reputation and confidential information of the School.
The guidelines and A.U.P. are not intended to prevent employees from engaging in social
media in their personal lives but are intended to give effect to agreed professional protocols
as prescribed by the Code of Professional Conduct for Teachers (Teaching Council, June
2012) which provides that teachers should:“ensure that any communication with pupils/students, colleagues, parents, school
management and others is appropriate, including communication via electronic media, such
as email, texting and social networking sites.”
and
“ensure that they do not knowingly access, download or otherwise have in their possession
while engaged in school activities, inappropriate materials/images in electronic or other
format.”
Given the ever developing and changing nature of social media and the internet the within
guidelines and policy will be reviewed and adapted as required.
This policy should be read in conjunction with other staff policies, including but not limited
to the Acceptable Use Policy, Dignity at Work and Disciplinary policies.

Social Media Use In The Course Of Employment On A Social Media Site Relating To
The School Or Which Identifies You As An Employee Of The School
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(i) Seek permission: Employees should seek permission from the Principal/Deputy
Principal before setting up or registering in the School’s name on social media
sites, user groups, special interest forums and bulletin boards and/or using social
media for teaching and learning purposes.
(ii) Ownership: All ownership rights arising from a sanctioned social media account in
the name of the School are vested in the School.
(iii) Responsibility: A permitted employee is responsible for his/her social media activity
and posting and for compliance with the terms and conditions of the relevant
social media platform.
(iv) Confidential information: Please respect and maintain confidential information
regarding the School, its students, employees and other School contacts. Do not
divulge or discuss proprietary information, internal documents and / or personal
data of others or other confidential material on social media sites.
(v) Reputation: Any postings by an employee that are defamatory or damage the
School’s reputation on a school related social media or other account will be
addressed pursuant to the School’s disciplinary procedure.

Personal Use At Work Relating To Private And/Or Work Related Matters
(i) Boundaries: Personal profiles are not to be used to conduct school business or to
communicate with students/parents. Online interaction with management,
other employees and/or school contacts should be appropriate and professional
in nature. Do not use your official School e-mail address when participating in
social media that is not related to your job. Use of social media for private
matters, i.e. not for work purposes, is restricted to break times at work.
(ii) Identify yourself: You should make clear who you are and that your postings do not
represent the School, its ethos, position, opinions or views. You should make it
clear that you are posting in a personal capacity and not on behalf of the School.
(iii) Be responsible and respectful: You are personally responsible for your posts and
actions on social media. You should exercise sound judgement, common sense
and respect when participating in online social media. You should not use
insulting, offensive or disparaging language. If in doubt, don’t publish or post
anything. If you have been insulted or inappropriately treated, do not engage in
an online dispute, rather you should report the matter to the Deputy Principal or
Principal.
(iv) Respect privacy of others: Do not publish, post or upload personal data, including
photographs, of third persons (including employees, students, parents and other
members of the School community) without their permission.
(v) Unacceptable use: Do not create, publish, download or post material/content that
might be defamatory, inappropriate, discriminatory, offensive, pornographic,
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damaging to the School’s reputation or refer to a third person without their
permission. Uploading, forwarding or linking to the aforementioned content is
also unacceptable. Never reveal sensitive details whether relating to the School,
its employees, students, parents and other members of the School community
on social media sites.
(vi)

Confidential information: Do not divulge, publish or discuss proprietary
information, internal documents and / or personal data of others or other
confidential information pertaining to the School on social media sites.

(vii)

Reputation: Any postings by an employee that are defamatory or damage the
School’s reputation will be addressed pursuant to the School’s disciplinary
procedure.

Enforcement
A reported or suspected breach of this policy is a serious matter and will be investigated
by School management pursuant to the appropriate workplace procedure. Employees
who are found to have breached this policy may be subject to disciplinary action up to
and including dismissal.
The School reserves the right to monitor social media use on School computers, laptops,
mobiles, tablets, notebook computers, smartphones and similar devices provided by the
School.
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